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WIDS Archiving and 
Systemwide Reports – Report 
Central 

WIDS Archiving 
WIDS allows you to create a snapshot of all your ACTIVE and FUTURE program outcome summaries, course outcome 

summaries, and/or syllabi.  Archive reports are generated as PDF files and saved in the WIDS document tab for future 

reference.  You can setup archive reports to generate on demand, or automatically, on an annual, biannual, or quarterly 

basis. 

Features 
The WIDS Report Central feature provides a variety of reports options to allow you to generate reports using data from 

multiple projects in your site.   

• Content (C) reports produces content reports from multiple projects.  For example, you could print all of the 

course outcome summaries for courses in a particular program. 

• Quantity (Q) reports generates the quantity of data for a particular data item or set of items.  For example, WIDS 

can generate the number of projects in your site, or the number of projects linked to specific organization 

outcome.   

Filters and Templates 
WIDS lets you filter the data in your report. By using the filters, you can create reports that show all the information you 

need. For example, you can create a report that shows only Active projects by subunit that were revised in the last six 

months. You can then sort the report by Parent Program, Project Title and Revision Date. 

WIDS also allows you to select the items that appear in the report.  You can turn off and on items to customize the 

report to meet your needs.  Once you have created a template you like, you can save it for future use. 

Report Central Quick Reference 
Following are samples of Report Central reports.  Use the following key to determine the type of report it represents. 

• Content (C) – produces content of the project (i.e. a Course Outcome Summary) 

• Quantity (Q) – produces quantity of data on site based on report (i.e. number and list of syllabi submitted this 

semester) 
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Administrative Reports 
Report 
Name 

C/Q Description Example of Report Use 

Project 
List 

Q A list of all the programs or courses or a subset 
of projects by unit or subunit.  Can be saved as 
Word or Excel. 

What is the status of projects today? 
What projects are in WIP status? 
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Report 
Name 

C/Q Description Example of Report Use 

Project 
Review 

Q Provides list of programs or courses with 
supporting review type, date and notes.  Can be 
generated in Word or Excel. 

Manage your curriculum review process. 
Determine when program or courses were last 
revised.  Filter the list to determine when 
projects should be reviewed again.  

 

 

Report 
Name 

C/Q Description Example of Report Use 

Activity Log Q Provides a list of activity in the software for a 
specified period. 

Determine what changes occurred in the 
software over the last month.  
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Report Name C/Q Description Example of Report Use 

Submitted 
Syllabi 

Q A list of syllabi that have been submitted for 
archiving including hyperlink to the syllabus 

Determine syllabus that have been submitted 
for archiving.  Locate older versions of a 
syllabus.   
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Report 
Name 

C/Q Description Example of Report Use 

WIDS Site 
Snapshot 

Q Provide the aggregated quantity  of programs and 
courses on college site.  This is a numbers-
driven/quantity report intended to be a quick 
point-in-time view.  

How many active programs do we have?  
How many pending courses currently 
exist?  How many courses have been 
approved this semester?  
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Course Project Reports 
Report Name C/Q Description Example of Report Use 

Course Outcome 
Summaries 

C Print course outcome summary reports for 
multiple courses in the college without opening 
the individual courses. 

Print COS’s for the entire marketing 
program to share with industry 
advisory board. 
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Report 
Name 

C/Q Description Example of Report Use 

Course 
Syllabi 

C Print approved course syllabi for a single course or 
multiple courses within a specified date range.  

Print all syllabi for Written Communication 
classes submitted this semester.  
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Report 
Name 

C/Q Description Example of Report Use 

Course 
Detail 

Q Provides a broad view of high-level course 
information.  Data represents quantity of 
elements, not actual course outcome summary 
information. 

What courses need to be approved?  How many 
courses have linked core abilities?  How many 
courses have an approval date of 5 years or 
later?   
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Program Project Reports 
Report Name C/Q Description Example of Report Use 

Program 
Outcome 
Summaries 

C print program outcome summary reports for 
multiple programs in the college. 

Produce Program Outcome information for an 
entire instructional area. 
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Report Name C/Q Description Example of Report Use 

Program List Q Print a list of the programs in a college along 
with their child and associated courses. 

Generate a list of all programs, child courses, 
and associated courses. The report also gives 
managers a way to view status, approvals and 
revisions for all programs. 
 
Because the report shows association links, 
managers use the report to see the impact of 
course changes across the organization. 
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Report Name C/Q Description Example of Report Use 

Program 
Assessment 
Summary Audit 

Q Provides a snapshot of program assessment 
in the organization. 

View the status of the organization’s outcome 
assessment plans for individual programs, 
confirm whether or not programs have 
created plans, assigned outcomes, developed 
improvement plans, and more.  An excellent 
report for accreditation use. 
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Organizational Reports 
Report Name C/Q Description Example of Report Use 

Organizational 
Outcome 
Summary 

C Presents the organization outcome 
summary report. 

Report the list of organization outcomes for 
sharing with stakeholders. 

 

 

  



© 2019 Wisconsin Technical College System Foundation - WIDS 

 

 
Page 13 

 
  

 

Report Name C/Q Description Example of Report Use 

Core Ability/ 
General 
Education 
Program 
Matrix 

C View the links between programs and core 
abilities/ General Education across the 
college.   

See at a glance which programs have and have 
not linked to core abilities or general 
education outcomes.  
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Report Name C/Q Description Example of Report Use 

Core Ability/ 
General 
Education 
Course Matrix 

C A matrix showing how courses are linked to 
some or all core abilities/ General Education 
in the college.   

Determine which courses address an 
individual college wide outcome. 

 

 


